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R EG IS T R AT IO N

Open portal
S T E P 01

nbccshramsetu.in
Click Register Now
S T E P 02

Home page, top bar
Choose Vendor
S T E P 03

First option on the welcome
page

Account & Identity
S T E P 04

Form part 1: login and entity
details

Short cut : t he pop-up's “Regist er as Vendor” but t on skips St eps 02 and 03.

Profile & Contact
S T E P 05

Form part 2: correspondence
address

Business Profile
S T E P 06

Form part 3: organisation and
categories

Verify & Submit
S T E P 07

Form part 4: terms and
conditions

Registration
received

S T E P 08

Verification in progress

AFT ER  L O G IN

Log in
S T E P 09

Email or User ID and
password

Dashboard
S T E P 10

Browse requirements,
open menu

Complete
Profile

S T E P 11

Confirm your business
details

Upload
Documents

S T E P 12

At the end of the Profile
page

List Your
Workers

S T E P 13

By count, Quick Add or
Bulk upload

AFT ER  S U B M IS S IO N

The admin team verifies your details and notifies you by SMS and email once approved.
A copy of the terms and conditions you accepted is sent to your registered email.

O VERVIEW Registration Flow
Annexure-I  |  Flow chart for Manpower Vendor / Labour Vendor registration
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S T EP 01 Open the Portal
Visit  nbccshramsetu.in in your web browser.

1

2

3

1 Enter the web address
nbccshramsetu.in

2 Close the pop-up
Click X to close the welcome window, then go to
Step 02.

3 Or Register as Vendor
Direct option. Skips Steps 02 and 03.
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S T EP 02 Click Register Now
Use the Register Now button in the top bar of the home page.

1

1 Register Now
Top bar, right side of the home page.
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S T EP 03 Choose Vendor
Select the Vendor card to open the registration form.

1

1 Vendor
First option. Offering resources at scale: manpower, equipment, materials.
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S T EP 04 Account & Identity
Registration form, part 1 of 4: create your login and entity details.

1

2

3 4 5

6  Scroll down  ⌄

1 User ID
Choose a unique
user ID.

2 Nationality
Select Indian or
Foreign.

3 Company /
Individual name
Enter the registered
name.

4 PAN number
Enter your PAN.

5 GST number
Only if applicable.

6 Contact person
& password
Scroll down, add
contact details, set
a password, then
click Continue.

Fields marked with an asterisk (*) are mandatory.
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S T EP 05 Profile & Contact
Registration form, part 2 of 4: add your correspondence address.

1
2 3

4

1 Business address
Registered or office address.

2 State
Start typing and select.

3 City
Available after choosing the state.

4 PIN code
Available after choosing the city.

Phone number, designation and service area are optional. Click Continue to proceed.
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S T EP 06 Business Profile
Registration form, part 3 of 4: describe your organisation.

1

2

1 Legal status
Select from the list (required).

2 Procurement / Resource categories
Select at least one category (required).

Other f ields are optional. Worker counts, rates and documents are added after approval. Click Continue.
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S T EP 07 Verify & Submit
Registration form, part 4 of 4: read the terms, confirm and submit for verification.

1

2

3

1 Read the terms
Scroll through the Vendor Registration consent &
confirmation. It sets out what you are signing up for.

2 Agree
Tick to accept the terms and confirm all details are
accurate (required).

3 Submit for verification
Click to submit your registration.

A copy of  these terms and conditions will be sent to your registered email.
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S T EP 08 Registration Received
Your profile is submitted for admin verification.

1

2

1 Verification in progress
You will be notified by SMS and email once approved.

2 Log in to your account
Opens the login page.
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S T EP 09 Log In
Log in with your registered email or User ID and password.

1

2

3

1 Email or User ID
Enter your registered email or User ID.

2 Password
Enter the password you set at registration.

3 Log in
Click to open your Vendor Panel.

Forgot your password? Use the link beside the Log in button.
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S T EP 10 Vendor Dashboard
Your Vendor Panel opens after login.

1

2

3

4

1 Browse Requirements
See open requirements from the
dashboard.

2 Profile
Complete your profile and upload
documents.

3 Worker Pool
List your workers here.

4 Account status
Pending Approval until the admin
verifies you.
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S T EP 11 Complete Your Profile
Open Profile from the menu and complete your vendor profile.

1

2 3

4

1 Pending verification
You can still complete your profile
meanwhile.

2 Registration summary
Locked fields from your registration.

3 Profile completion
Tracks details and documents still
needed.

4 Save draft / Submit
Save progress, then submit for
admin review.

Scroll down to add business details, equipment and manpower resources, then upload documents.
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S T EP 12 Upload Documents
At the end of the Profile page, upload the required documents.

1 23 3

3

4

1 PAN Card
Required.

2 Bank proof
Cancelled cheque or bank proof.
Required.

3 Optional documents
GST, trade license, work completion.

4 Upload
Drag and drop or click. PDF, JPG or
PNG, up to 10 MB each.

NBCC Shram Setu  |  Manpower Vendor Registration  |  Annexure-I 14 / 15



S T EP 13 List Your Workers
Open Worker Pool from the menu. Add your workers in any of three ways.

1

2

3

4 5

6

1 Worker Pool
Open it from the left
menu.

2 Method 1: By
count
Pick a trade, enter
the count, Save
Count.

3 Method 2: Quick
Add
Name, mobile, trade
and location. One
worker at a time.

4 Method 3: Bulk
upload
Download the Excel
(.xlsx) template and
fill it.

5 Upload filled
sheet
Upload the
completed sheet
for bulk add.

6 Workers list
Search, filter and
export added
workers.

By count: e.g. 30 Electrician, 40 Civil. In detail: Bulk upload for many, Quick Add for one.
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